JOB DESCRIPTION FOR DIRECTOR OF CHRISTIAN EDUCATION 
FIRST UNITED METHODIST CHURCH OF ROCKPORT 
JANUARY, 2010 

SUMMARY STATEMENT OF DUTIES: The Director of Christian Education shall support the Senior Pastor in overall responsibility for the education program of the congregation in accordance with the objectives set by the Church Council. 

TO WHOM RESPONSIBLE: The Senior Pastor 

RESPONSIBILITIES: 
1. Assist in the administration of the Christian Education program serving as the staff person responsible for education development, coordination and teacher training. 
2. Plan and administer the youth program of the church providing skilled leadership and program planning. 
3. Develop, cultivate and train a group of approximately 10 to 12 volunteers for the operation of the youth program. 
4. Strengthen relationships between church families and the education program through visits, calls, cards and letters. 
5. Assist the Senior Pastor in teaching Confirmation Classes. 
6. Review literature, equipment and supplies needed and maintain a detailed list of inventories. 
7. Work closely with the Senior Pastor to develop education programs as needed for the church youth and adults. 
8. Develop weekly programming for children and youth to extend the Sunday School contacts. 
9. Submit updates to the Church Council on the progress and results of education programs. 
10. Represent the congregation at various denominational and ecumenical educational events, seminars and programs. 
11. From time to time complete other tasks assigned by the Senior Pastor. 
COMMITTEE RESPONSIBILITIES: Church Council and Education Ministries 
